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The Legal Practice Course:

what you are expected to know before you start
This guide has been prepared on behalf of the institutions providing the Legal

1 June 2007 Practice Course, and it is the base point from which you will actively learn to
apply the law in the vocational part of your training.

The course is intensive, and you must ensure that you are appropriately
prepared before enrolling on it. Read this document carefully. If you suspect that
you fall short of the levels of knowledge and understanding expected, seek
advice from the institution you intend to take the LPC, and observe any specific
preparatory work which it expects you to undertake before enrolling




Introduction to the ethos of the LPC

The LPC is an essential component of the process of qualification
for those who wish to practise as solicitors in England and Wales.
The course builds on your academic study of law and already
acquired life skills to prepare you for practice as a trainee
solicitor. It is important to appreciate that it is not designed to
"convert" you into a solicitor: for almost everyone, only the
completion of a two-year training contract, and the Professional
Skills Course (PSC), after passing the LPC can qualify you to be
admitted as a solicitor.

It is also essential to understand the difference in approach and
emphasis of the LPC as compared with your law degree or
graduate conversion course. For example, on the LPC your task
will not be simply to identify legal problems and describe/criticise
the relevant law; rather you will be expected to advise on a
specific course of action or range of options which may meet your
client's objectives. Thus (as in practice) it will not be enough
merely to tell your client the law; you will need to be able to
explain its effect and implications in the context of the client's
particular circumstances.

This difference of approach is reinforced by the teaching methods
and types of assessments which you will encounter on the LPC.

As for teaching methods, you will find a heavy emphasis upon
preparation for classes, whether large group or small group
sessions, or e-learning sessions, and an expectation that you will
participate fully in various forms of class activity - which will
include working as part of a team, role playing and giving
feedback. You will find that the latter cannot successfully be
undertaken without the former. A student who is not ready, willing
and able to undertake the necessary preparatory work and/or
who is unwilling to accept the necessity of embracing a
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Introduction to the ethos of the LPC

considerable measure of responsibility for their own learning is
likely to struggle on the LPC - and, indeed, in practice. Busy
practitioners simply do not have the time to preface every new
problem which you may encounter as a trainee with a couple of
lectures and perhaps a tutorial before you can reasonably be
asked to prepare some advice on the matter. You will have to be
able to "sort out" quite a lot for yourself.

As will be described in more detail below, you will be assessed in
certain legal skills. Thus, for example, you may be asked to
advise a client (in an interview or by means of a letter) as to
his/her legal position, using non-technical language. You are
likely to find that the examinations and other supervised
assessments which you are required to undertake are "open-
book" - i.e. that you will be entitled to take certain permitted
materials with you into the assessment. After all, when in practice
you will not be encouraged to give advice on the basis of
something you may only half remember from a lecture which you
attended some weeks/months/years ago. You must not expect,
however, to get credit simply for copying verbatim material from
the books available to you: you will be expected to do something
with what you ascertain the law to be — for example to advise on
the most suitable course of action in the context of your client's
circumstances.

You can, of course, expect opportunities to practise the skills in
which you will be assessed at the institution where you undertake
the course. In particular, you will need to get used to the idea of
"performing" oral skills exercises and assessments before a video
camera. You should take every opportunity to be involved in
“discussion boards” on your institution’s virtual learning
environment.
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What you are expected to know and understand
before you start

There are a number of key knowledge areas with which you
should be fully conversant on day one of the LPC. As you would
expect, many of these mirror what you have studied on your law
degree or on the Common Professional Examination / Graduate
Diploma in Law programmes. Be aware, however, that there may
be areas of law which you have not studied on any of these
programmes. Nevertheless you will be expected to have a
working knowledge of these areas before you start the course.

Use of information technology (IT)

On the LPC, as in practice, a lot of your work will depend on you
being able to use IT. As well as producing documents, using
email and conducting legal research on electronic resources, you
may for instance use some of the electronic packages used by
solicitors in practice and your LPC provider may also make use of
IT-based learning resources. It is therefore essential that on entry
to the LPC you have basic keyboard skills and are familiar with
word processing to produce documents, and that you can use
email and the internet. You should also have some prior
knowledge of using electronic legal databases, although there will
be opportunities to develop and practise this skill further during
the course.
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What you are expected to know and understand before you start

Six areas of law identified by the chief external
examiners of the LPC as fundamental to the course

Contract law - formation, formalities, express and
implied terms, obligations, operation, termination, remedies
(including specific performance/damages), action for
negligent misstatement, misrepresentation, agency,
retention of title, Sale of Goods, UCTA

Crime — Major offences, non-fatal offences against the
person, theft, defences, basic criminal penalties

Equity and trusts — nature and uses of various types
of trust, formation, fiduciary relationships, rights and
obligations, remedies

EU law - institutions, general principles, sources and
areas of regulation, relationship with national law,
interpretation

Property law — legal estates and interests, equitable
interests (including licences), easements, freehold
covenants, leasehold covenants, joint ownership, registered
and unregistered title, mortgages.

Tort — general tortious principles: negligence, damages,
defences, contributory negligence
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How the LPC is structured

Strictly speaking there is no such thing as "the LPC", since each
institution approved by the Solicitors Regulation Authority to offer
the course provides (within detailed parameters set by the SRA)
its own individual version, in terms of both teaching and
assessment programmes. However, it is possible to identify a
basic structure which all providers broadly follow.

Core areas

Professional Conduct and
Ethics

Skills
Taxation
European Law

Probate and Administration of
Estates

Compulsory areas
Business Law and Practice
Property Law and Practice
Litigation and Advocacy
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How the LPC is structured

Pervasive areas
Accounts (solicitors' accounts and business accounts)

Professional Conduct and Client Care (including financial
services)

European Union Law
Human Rights
Revenue Law

Elective areas

Skills areas
Practical Legal Research
Writing and Drafting
Interviewing and Advising
Advocacy
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Core areas

These are necessary to set certain contexts for the course (or, in the
case of Probate and Administration of Estates, to cover an area of
practice "reserved" to solicitors).

The core areas will probably be covered early in the course, allowing for
development of the topics. Some providers introduce Probate and
Administration of Estates at an early stage, whereas others leave it till
later in the course.

Professional Conduct and Ethics
The principles of professional conduct and client care, including the
Solicitors' Accounts Rules and the Financial Services and Markets Act

Skills
Assessed skills (Practical Legal Research, Writing and Drafting,
Interviewing and Advising, Advocacy)

Taxation
The principles of taxation, trusts, and tax planning

European Law
An introduction to the principles of EU law

Probate and Administration of Estates

Distribution of personal property after death, whether testate or
intestate, and the procedure of obtaining grants of representation and
winding up an estate

Compulsory areas

Students may be taught the compulsory aspects as a single
cohort (all following the same programme) or in groups (one
studying Business Law and Practice, for example, while another
deals with Litigation and Advocacy).

All compulsory areas are subject to supervised subject
assessments, some of which may be weighted in accordance
with the providing institution's scheme approved by the Solicitors
Regulation Authority.

In each of the compulsory areas you will need to use your
knowledge and understanding of several aspects of the law
which you may have previously studied as separate subjects.
This reflects practice, where it is important not to adopt a
compartmentalised approach to clients' problems.
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How the LPC is structured

Elective areas

All providers must offer a range of both private and
corporate client elective subjects, of which
students must study three (each of broadly equal
length and lasting a total of at least 10 weeks).
Assessment is by examination or other form of
supervised activity.

It is in the elective areas of the course that there is
the greatest diversity between providers.

Pervasive areas

These, as the description suggests, are
encountered within the context of all elements
of the LPC. Competence in accounts is
separately assessed.

Skills areas

For teaching purposes, the prescribed
skills form an integral part of the
compulsory and elective areas of the
LPC; you can expect to receive training
and plenty of opportunities to practise
and develop them throughout the
course. Competence in Practical Legal
Research and Writing and Drafting will
each be assessed twice: these skills are
widely regarded in the profession as the
most important for a trainee, and this is
recognised by the assessment
emphasis placed upon them.
Interviewing and Advising, as well as
Advocacy, are each the subject of one
assessment.

Page 10 of 37



How you will learn to apply your knowledge
during the LPC: Business Law and Practice
(BLP)

A substantial amount of the BLP course focuses on partnership,
company and insolvency law, which you may or may not have
studied prior to joining the LPC. The LPC is designed such that it
is recognised that you may not have studied these areas of law.
However, it is assumed that you should have knowledge of, and
the ability to apply, contract law (including agency and
misrepresentation), equity and trusts and European Union law, as
these are relevant to many elements of BLP. The key areas are
outlined below, and illustrated using a range of commonly
encountered scenarios.

Key knowledge areas required, as
identified by the chief external examiner
for BLP

Contract law — formation, terms,
obligations, operation, termination,
remedies, misrepresentation, agency,
retention of title, Sale of Goods, UCTA

Equity and trusts — nature and uses of
various types of trust, formation, fiduciary
relationships, rights and obligations,
remedies

EU law — institutions, general principles,
sources and areas of regulation,
relationship with national law,
interpretation
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How you will learn to apply your knowledge during the LPC

Contract

You should be able to recognise the consequences of a pre-
contractual statement which is false, and distinguish between the
possible rights of redress which such a statement entails.

Your client, Tom, recently bought some shares in a company from Jo.
Prior to buying the shares, Jo provided Tom with some financial
information about the company which has since proved to be inaccurate.
Tom paid Joe £75,000 for the shares, when in fact their true value was
closer to £35,000.

You are required to explain to Tom the possible causes of action he may
have against Joe and discuss their likely success. For example:

. Negligent misstatement — did Jo owe Tom a duty of care
which she has breached? If so, what would be the measure of
Tom’s damages?

] Tort of deceit — did Joe commit this tort?

] Misrepresentation — was this a pre-contractual statement of
fact which induced Tom to enter into the contract to buy the
shares? If so, which category of misstatement is it: innocent,
negligent or fraudulent? What would be the measure of Tom’s
damages?

Your company client is about to enter into an agreement under which a
third party is to supply it with components. The company is concerned
that the components’ quality should be consistent with samples provided
by the third party. If this is not so, it wants to be able to take action to
redress the situation.

You are required to explain Sale of Goods Act issues and related
remedies, and also point out that express provision as to quality of
goods can be included in a contract. You should also be aware that the
latter could be tied to an express clause providing for specific remedies
such as termination and/or damages.
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Equity and trusts

Concepts of equity and trusts apply in a number of areas of BLP.
For example, partnership property may be held on trust for all the
partners by some of their number. Directors of a company owe
fiduciary duties to the shareholders. These relationships give rise
to duties and obligations which, if unfulfilled, can be enforced. To
understand fully these implications, you must understand key
elements of equity and trust law.

Therefore, given a set of relevant facts, you should be able to
identify and explain:
= the nature and uses of various types of trust;

= the substantive and formal requirements for the formation of
a trust;

= the significance and nature of a fiduciary relationship
between parties;

= obligations and rights arising out of a fiduciary relationship;
and

= remedies available to enforce such a relationship.

Six people intend to form a partnership to carry on a catering business.
They agree to contribute equally to the purchase of leasehold premises,
which will become the property of the partnership.

You are required to explain that the property can be held by up to four
trustees for a number of beneficiaries, and that the formation of a
suitable trust needs a deed setting out the basis on which the property
would be held and the entitlement of each beneficiary on a sale of the
property. You are also required to outline the general duties owed by
trustees and how these can be enforced by the beneficiaries.

How you will learn to apply your knowledge during the LPC

European Union (EU) law

All businesses are subject to EU law, which affects their ability to
trade in other EU countries or enter into agreements with other
businesses situated in the EU. The LPC considers aspects of EU
law applicable to businesses. To understand these fully, you
require prior knowledge of the basic concepts of EU law, such as:

= jnstitutions of the EU:;

= general principles of EU law;

= principal areas of substantive law regulated by the EU;
= sources of EU law;

= relationship of EU law with national law;

= approach in EU law to legal reasoning.
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A UK client company wishes to enter into an agreement with a German
company whereby each will distribute the other's goods in its own
territory.

You should know that EU law regulates competition. You are expected
to explain the substantive difference between a directive and a
regulation, and the application of these to UK companies. You are also
required to explain whether UK or EU law takes precedence.
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European Union (EU) law (continued)

Here is an example of the type of business problem on which you
might be required to advise during the LPC: note the differences
between this and the type of problem you might have
encountered before. Your role is not merely to identify problems
but to advise on a specific course of action or range of options
which will meet your client’s objectives. This is not achieved by
stating the law to your client: you must explain the effect of the
law and the rights it provides.

Your client, Vivat Limited, has four board directors, one of whom

(Ms Small) has been discovered diverting a number of potential Vivat
contracts to a company owned by her brother. The three directors have
contacted you for your advice about ending Ms Small’s involvement with
it. You are expected to:

= recognise that relevant documentation for you to consider is
Vivat's articles of association (its constitution) and any
employment contract which Ms Small may have with Vivat,
especially any provisions regarding termination of that contract.
You should also be prepared to analyse this documentation.

. recognise that Ms Small may hold both the office of a director
and be an employee of Vivat.

= recognise that Ms Small’s activities may amount to both a
breach of her fiduciary duties to Vivat and a breach of any
employment contract.

" advise the client whether or not it is able to end Ms Small’'s
directorship / employment, and the most effective way of doing
this. You should also be able to explain to the client whether or
not there will be any cost implications to the client of this.

. enquire of the client whether or not Ms Small owns any shares
in Vivat and the implications of her continuing to be a
shareholder if she is removed as a director.
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How you will learn to apply your knowledge
during the LPC: Property Law and Practice
(PLP)

The prerequisite knowledge which you must understand for PLP
before starting the LPC is outlined below by the chief external
examiner for PLP and then expanded on in more detail. You must
be aware of these principles in order to deal with problems and
transactions you encounter on the LPC and in practice.

Knowledge areas required, as identified by
the chief external examiner for PLP

Property Law and Practice (PLP) is concerned with the
transfer of land as well as interests in land. This can be in
business and residential contexts — for example, an office
or a house. PLP rests upon the three foundation stones of
land law, contract law, and equity and trusts. From the
solicitor's perspective PLP involves the application of land
law and other legal principles in these practical contexts.
Therefore, to be a competent property lawyer you must be
a competent land lawyer. This is so that when you
encounter a property transaction or problem in practice,
you will be able to identify the relevant legal issues and
apply them. Remember also that PLP concerns itself with
several other areas of the law such as company and
partnership law, succession, planning law and especially
several parts of revenue law. It is this diversity that makes
PLP a challenging subject. Consequently, you need to
know that PLP is based on the assumption that you have
prior knowledge and understanding of the nature of legal
estates and interests, equitable interests, easements,
covenants and mortgages, joint ownership, and
unregistered and registered title, including the registration
of charges.
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Property Law and Practice prerequisite knowledge

Contract and tort
= Formation of agreement
= Formalities of written contracts
= Enforceability of contracts
= Misrepresentation
= Express and implied terms

= Remedies for breach of contract incl. specific
performance/damages

= Action for negligent misstatement

Legal estates and legal interests
= creation
= registration
= acquisition
= proof of title
= disposition

Equitable interests (including licences)
= creation
= registration
= acquisition
= enforceability against third parties
= disposition

Easements

= express implied and prescriptive: creation and acquisition

= enforcement against third parties, including remedies
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How you will learn to apply your knowledge during the LPC

Freehold covenants

restrictive and positive covenants

creation

enforcement including registration and remedies
need for and role of indemnity covenants

Release

commonhold

Leasehold covenants

creation

enforcement before and after the implementation of the
Landlord and Tenant (Covenants) Act 1995

covenants in a head lease and the position of sub-tenants
release

Joint ownership

trusts of land

legal co-ownership and equitable co-ownership
powers and obligations of trustees
appointment of trustees

breach of trust

position of beneficiaries

position of purchasers

consequences of death

Registered and unregistered title

The difference and similarities
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Mortgages
= creation
= rights of mortgagor and of mortgagee
= registration and priority,
= mortgages of registered land and of unregistered land
= remedies of mortgagee

When you encounter a transaction or problem in practice (and
therefore also on the LPC), you need to apply the relevant legal
principles in combination. They do not stand alone. In practice
you may need to apply several principles to be able to advise
properly, as indicated in the following illustrations, which feature
clients Daniel and Juliet, two young property buyers.
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How you will learn to apply your knowledge during the LPC

Contract and tort: 1

Daniel and Juliet cannot move into the new flat on the previously
agreed completion date because the seller will not move out.

You must explain whether or not there was a binding contract for the
purchase of the flat (it must be in writing) and, if so, the remedies
available to Daniel and Juliet for its breach.

Having moved in, Daniel and Juliet discover that the window frames
have rotted and all need replacing. The bank arranged a survey
before granting the mortgage to Daniel and Juliet, who did not
themselves arrange a survey.

. You need to explain the basis on which Daniel and Juliet might
be able to sue in tort the surveyor employed by the bank for the
cost of replacing the window frames.

Contract and tort: 2

Daniel and Juliet are seeking to buy a residential flat. Daniel and
Juliet's purchase could just as easily have taken place in a business
context. They could, for example, have been buying the lease of a
suite of offices. An appreciation of similar issues would then be
needed and require resolution.
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How you will learn to apply your knowledge during the LPC

Estates and interests

Daniel and his cousin Juliet intend to buy an existing flat. The lease of
the flat was originally granted in December 2005 for a term of 125
years to the current seller.

You need to explain the differences between leasehold and freehold
properties, what must be done to ensure that Daniel and Juliet acquire
legal ownership of the flat, and how their acquisition would need to be
protected by registration at HM Land Registry.

Leasehold covenants

Daniel and Juliet plan holding in the flat what they hope will be musical
parties late into the night.

You need to explain how the covenants contained in the lease might
restrict what Daniel and Juliet can do in the flat, and what the present
lessor can do to ensure that those covenants are observed. In
particular, the lease needs to be checked to see whether the proposed
parties would be in breach of any of its terms.

Easements

To reach their flat, Daniel and Juliet must walk from the road to the
front door of the block of flats and then up the stairs.

You need to explain that Daniel and Juliet require legal rights to
ensure they can reach their flat. It is essential that they receive an
easement to reach the front door. This should be an express legal
easement and not a licence or equitable easement.

Joint ownership
Daniel and Juliet wish to own the flat equally.

You need to explain the different types of co-ownership and their
consequences, the differences between legal and equitable
ownership, and how to implement Daniel and Juliet's instructions.

Freehold covenants

Daniel and Juliet wish to trade as interior decorators from the flat. The
land on which the block of flats is built is said to be subject to a
restriction preventing it from being used for business purposes.

You need to explain how you will check whether or not such a
restrictive covenant exists, whether or not it is binding on Daniel and
Juliet, and who could take steps (and what steps) against Daniel and
Juliet for its enforcement.

Mortgages

Daniel and Juliet are to finance their purchase with the help of a legal
mortgage from the Green Loans Bank.

You need to explain how a legal mortgage is created, whether or not it
needs protection by registration and, the remedies available to the
bank if Daniel and Juliet fail to keep up their mortgage payments.
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How you will learn to apply your knowledge
during the LPC: Litigation and Advocacy

The Litigation and Advocacy course includes civil litigation,
criminal litigation and advocacy. You will be expected to
demonstrate knowledge and understanding of many of the
substantive law concepts which you have studied on your law
degree, GDL or CPE. Almost any area of law (including property
law or trusts) is capable of being the subject matter of litigation.
The following are likely to be particularly relevant:

= Contract

= Tort

= Criminal law

= Equity and trusts

= The European dimension
= Human rights

= The court system

= Evidence
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How you will learn to apply your knowledge during the LPC

Contract

It will be assumed that you understand the requirements of the
formation of a binding contract, the rules relating to express and
implied terms of contract, discharge and remedies, particularly
including compensation.

Examples of scenarios you may encounter include:

= A client who has purchased defective goods and wants to get
their money back
= A business client who claims to have been badly advised by
professional advisers and who wants to claim compensation for
loss
Tort

It will be assumed that you understand the basis of liability in
respect of the major torts, defences, contributory negligence and
damages. The tort of negligence is likely to be particularly
important.

Examples of scenarios you may encounter include:
. A client seeking compensation for a broken leg suffered in a
road traffic accident

= A widow seeking compensation for the death of her husband in
an accident at work
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Criminal law

An understanding of the major criminal offences (such as non-
fatal offences against the person and theft) is critical, as the
teaching focuses on litigation procedure. You are assumed to
already understand the substantive law, including the essential
elements of the offences, defences and the basics of criminal
penalties.

Examples of scenarios you may encounter include:
. Being called to the police station to advise a client who has
been arrested for alleged drunken assault in a nightclub

= Appearing in court to represent a client charged with defrauding
her employers

How you will learn to apply your knowledge during the LPC

The European dimension

You are assumed to understand the sources and general
principles of EC law and its relationship with national law, as well
as the political institutions and processes of the European
communities. Of particular importance in the context of litigation
are jurisdiction, and enforcement of judgements outside the
jurisdiction.

Equity and trusts

As any area of law could be the subject of litigation, the most
important aspect of your previous study in this area for the
purposes of Litigation is likely to be equitable remedies —
injunctions (including freezing orders and search orders) and
specific performance. You should understand when these
remedies are likely to be available.
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Examples of scenarios you may encounter include:

. A UK-based client company enters into a contract with a
company based in Germany under which the German company
is to supply goods to be delivered to Greece. When the goods
arrive in Greece, they are found to be defective. In which
country should proceedings be commenced?

= If, in the above scenario, you are able to obtain judgement in
England and Wales, can you then enforce it through the
German courts?
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Human rights

You are assumed to understand the European Convention on
Human Rights, including the rights and freedoms enshrined in the
Convention and the method of their incorporation into domestic
law via the Human Rights Act. You are also assumed to
understand the institutions of the Convention, in particular the role
of the European Court of Human Rights. You should have an
awareness of the likely practical impact of the Convention on key
areas of civil liberties.

Examples of scenarios you may encounter include:

. A client who has been charged with assault and refused bail by
the magistrates court, but who maintains he is innocent of the
charge. Is it a breach of his human rights to keep him in custody
when he has not been convicted of any offence?

. A client who consults you with an order that has been made
freezing his assets, although it is clear that he was not given
any notice of this application beforehand. Is this a breach of his
human rights?

How you will learn to apply your knowledge during the LPC

Evidence

The LPC Litigation course incorporates an intensive evidence
section. This is intended to give you the procedural knowledge
required to conduct basic criminal and civil proceedings. It is
acknowledged that you may not have studied evidence as a
separate course before enrolling on the LPC, but a general
understanding of the role of evidence in the litigation process is
nevertheless expected, in particular:

= methods of investigation and evidence gathering (such as
statement taking, site visits, police reports, probation officer
reports)

= the different types of evidence (witness evidence and expert
evidence, both oral and written)

= specialist documentary evidence (for example,
contract/commercial papers)

The court system

You are assumed to understand the structure of the civil and
criminal courts, including the jurisdiction of each court and routes
of appeal.

Examples of scenarios you may encounter include:
= A client wishing to sue to recover a debt of £25,000. In which
court(s) can proceedings be commenced?

= A client convicted of a criminal offence by the magistrates court.
To which court(s) can he appeal and on what basis?

Evidential tasks you will consider as an LPC student include:

= calling a psychologist in a criminal trial

= producing items found at the scene of a crime

= examining a character witness in the criminal court

. calling a doctor as an expert witness in a personal injury case
. inspecting a faulty machine on which an employee has

sustained an injury

. using a written contract to prove what was agreed
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Practical legal research

This has been identified as perhaps the most important skill which
you will need especially in your training contract. As with the other
skills, you can expect training in and opportunities to develop your
practical research skills during the LPC — with emphasis on the
"practical” aspects.
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How you will learn to apply your knowledge during the LPC

On joining the course, you are expected already to be able to:

Generally

locate, collate, analyse and apply information to answer
specific legal problems, using both traditional paper-based
sources and electronic bibliographic primary and secondary
sources

check the development and current validity of the law in a
particular area

Specifically

find and use the primary sources of the law (cases, statutes
and statutory instruments) using both paper-based and
electronic sources. In particular, you should be able to:

= |ocate a law report from either the reference or the party
information

= use a case citator and understand its significance

= find statutes and statutory instruments and know how to
use relevant updating services

= use Halsbury's Laws of England and Current Law

= access EU material, in particular directives, regulations
and EU case reporting series

= access relevant articles in leading journals

locate and use secondary sources (such as leading
practitioner texts) where appropriate as a precursor to
detailed reference to primary sources

collate, analyse and apply relevant material in a particular
field of law
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Writing and Numeracy

The skills of Writing and Numeracy are relevant to the LPC in a

number of ways, as indicated below. Although the course

includes teaching in relation to both of these skills, a basic level of

knowledge and ability has to be assumed.

How you will learn to apply your knowledge during the LPC

Writing
On the LPC, you will be required to write letters in
various contexts. For example:

= aletter of advice to a client which takes into
account the client’s likely level of understanding
of the subject matter

= aletter to a provider of other services to a client,
such as a bank, counsel or estate agent

The skill of writing is developed not only in the context
of letter writing but also in relation to the skill of
drafting, which are both skills assessed on the LPC.

When writing a letter or, as appropriate, preparing a
document (such as a contract for the sale of land or
an agreement governing the relationship between
partners), without specific tuition on the LPC you will
need to demonstrate the following:

= correct use of grammar

= correct spelling

= correct use of punctuation

= correct construction of sentences

= the conventions of letter writing
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Numeracy

On the LPC, numeracy is important in a number of
contexts, including in particular:

= taxation, where the method of teaching is likely
to include the use of examples of the calculation
of a client's tax liability

= bookkeeping and accounts, which (by their
nature) necessitate the use of figures and
calculations based on those figures

Numeracy is not itself an assessed skill on the LPC;
nevertheless, in order to test your understanding, an
assessment may require you to:

= calculate the amount of tax payable by a client
on a given set of facts

= calculate the amount of profit made by a
business in relation to a given set of accounts

Without specific tuition on the LPC, you will therefore
be expected to be able to demonstrate competence at
the following:

= addition, subtraction, multiplication and division
= the use of fractions
= the use of percentages
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Oral Communication

Oral communication skills are of particular significance to the
LPC, which is designed to equip you for the demands of a
solicitor's office. The LPC includes teaching programmes for both
courtroom advocacy and client interviewing and advising.

The LPC places great emphasis upon the benefit of video-
recording of oral skills exercises. Advocacy and other LPC oral
skills assessments are required to be video-recorded as part of
the formal assessment procedure.

During the course you will be given ample opportunity to practise
and develop your oral communication skills.

How you will learn to apply your knowledge during the LPC

Examples of LPC role play activities

. interviewing a new client who has just given you instructions,
and advising in non-technical language during the interview

. criminal court applications (for example, bail and pleas in
mitigation)

= civil court applications (for example, before a district judge)

= tribunal hearings (for example, in employment or benefit cases)

Foundation knowledge of oral communication skills is
assumed in the following areas:

= confidence in the technique of giving advice to
solve problems in a variety of legal contexts

= assurance in the presentation of legal argument,
and the ability to question legal arguments

= the ability to use plain English
The methods through which you might already have
developed these skills include:

= debating

= mooting

= practical role play exercises

= seminar presentations
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Information Technology

Computers are now a fact of everyday life for solicitors. Being a
scholar at postgraduate level, as an LPC student you should be
aware that the study of law can no longer rely wholly upon oral
teaching skills or book-centred learning. Information technology
must now be considered as one of the core elements of the
teaching and learning of law throughout all stages of training for a
legal career. You should be seeking to acquire transferable IT
skills that you can use in your later life, whether or not this
includes working as a lawyer. If you do enter the legal profession,
you will be able to integrate your IT skills in your work as a
practitioner. Indeed, it is becoming clear that many solicitors and
legal commentators view IT as the way ahead for the law and the
route down which the survival of the profession must lie.

Page 35 of 37

How you will learn to apply your knowledge during the LPC

SRA-adopted learning outcomes for computer
competency and the LPC

(@)

(b)

(€)

(d)

(e)

(f)

(9)

Basic IT skills, including the ability to use a
computer, keyboard and pointing device (such as a
mouse) to input data.

Use of computers to produce forms of word-
processed documents. Law students starting the
LPC should already be able to perform certain basic
legal tasks through the medium of IT — for example,
producing documentation such as coursework and
essays. Most word processors are similar in look
and feel, and students familiar with one software
package should find few problems in using another.

Preparation of legal documents and deeds using
electronic precedent forms available on CD-ROM,
the internet and/or document assembly software.

Use of legal forms software to compile legal forms,
both contentious and non-contentious.

The ability to perform legal research using IT
resources. All LPC students should be able to
conduct legal research through the medium of CD-
ROM facilities or on-line enquiry facilities, or by
means of the hypertext resources on the World
Wide Web.

Use of email for the purposes of enhanced
communication both within the office and without.
This means of communication is becoming
increasingly common between lawyers as well as
with courts, and students need to be aware of how
to use such systems.

Use of IT for accounts maintenance, time recording,
case management and other practice management
information.
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A final reminder...

This guide has introduced you to the basic structure of the LPC
and has identified matters (not all of which may exclusively
emanate from your law degree or graduate conversion course
studies) of which you will be expected to demonstrate knowledge
and understanding on commencing the LPC.

If you suspect that you may fall short of the levels of knowledge
and understanding expected, you must take steps to ensure that
you are appropriately prepared for the start of the course. As one
of those steps, you may wish to seek advice from the institution at
which you intend to undertake the LPC.

If, having read this document, you choose to pursue the LPC and
a career as a solicitor, the Solicitors Regulation Authority and the
chief external examiners of the LPC wish you a long, happy and
successful career.
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