Sensitivity: General

Sensitivity: General

AML File Review Form

Section A – File information
	Client name
	

	File reference
	

	Matter type
	

	Reviewer
	

	Review date
	

	Fee earner(s) 
	


Section B – Key AML controls and risk management
For each area, provide comments and select a compliance outcome.
	
	Comments
	Outcome 

	Has a CMRA been fully completed?
The correct level of risk assigned considering the FWRA and any client and matter risks?
CMRA completed in a timely manner? 
	
	☐ Satisfactory 
☐ Improvement needed 
☐ Urgent action required

	The appropriate level of due diligence (standard, enhanced, or simplified) applied based on the client's risk profile?
	
	☐ Satisfactory 
☐ Improvement needed 
☐ Urgent action required

	Have all natural clients been identified and verified.
	☐ N/A

	☐ Satisfactory 
☐ Improvement needed 
☐ Urgent action required

	If the client is a non-natural person, is there clear and verifiable documentation confirming the ownership and control structure of that legal person, trust, company, foundation or similar legal arrangement?
	☐ N/A

	☐ Satisfactory 
☐ Improvement needed 
☐ Urgent action required

	Have all ultimate beneficial owners (UBOs) been identified and reasonable steps taken to verify the identity. 
	☐ N/A

	☐ Satisfactory 
☐ Improvement needed 
☐ Urgent action required

	Where necessary, is there evidence for both SoF and SoW, along with documented rationale?
	☐ SoF N/A
☐ SoW N/A


	☐ Satisfactory 
☐ Improvement needed 
☐ Urgent action required

	Ongoing monitoring: Are due diligence documents up to date?
	

	☐ Satisfactory 
☐ Improvement needed 
☐ Urgent action required

	Were any red flags noted, and if so, were they appropriately documented and acted on?
	☐ N/A


	☐ Satisfactory 
☐ Improvement needed 
☐ Urgent action required

	If any trigger events occurred, was action taken (e.g. updated CDD or CMRA or escalation)?
	☐ N/A

	☐ Satisfactory 
☐ Improvement needed 
☐ Urgent action required



Section C – Internal controls and training (optional) 
	
	Comments
	Outcome 

	How well does the file demonstrate practical application of the firm’s AML policies and procedures?
	
	☐ Fully embedded
☐ Partially reflected
☐ Not evident

	Does the file reflect that the fee earner understands and applies AML responsibilities appropriately?
	
	☐ Strong understanding evident
☐ Some understanding, but improvement needed
☐ Significant misunderstanding or lack of awareness



Key issues or observations:
	







Action to be taken:	☐ Yes 	☐ No
Details:
	







Date to review action: 	Click or tap to enter a date.
Corrective action completed: Click or tap to enter a date.
Referral to MLRO/supervising partner for action? 	☐ Yes 	☐ No
