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Application for temporary approval of a compliance officer
Use this form to apply for temporary emergency approval of a compliance officer under rule 15.2 of the SRA Authorisation of Firms Rules
Section 1 - Application details
You can only apply for emergency authorisation within seven days of the change. If you need to discuss your situation with us you can call 0121 329 6859.
1.1
1.2
1.3
1.4
1.6
1.7
All correspondence relating to the application will be sent to this contact.
Contact for application
Role(s) that the Individual has ceased, or will cease, to hold:
1.5
You must save a copy of the form to your device before you start to fill it in 
This form is an editable PDF and must be completed on screen. If you need the form in another format, email authorisation@sra.org.uk
Section 2 - Compliance officer for legal practice (COLP) 
2.1
2.2
2.3
2.4
2.5
Is the Candidate disqualified from acting as a HOLP or HOFA under section 
99 of the LSA?
What is the Candidate's position in the Applicant Firm?
Is the Candidate, to the best of your knowledge, fit and proper to 
be a COLP?
Does the Candidate have sufficient seniority and responsibility to
carry out the role of COLP?
2.6
Does the Candidate understand the responsibilities of the COLP role?
Does the Candidate consent to the nomination?
2.7
Section 3 - Compliance officer for finance and administration (COFA)
3.1
3.2
3.3
Is the Candidate disqualified from acting as a HOLP or HOFA under section 
99 of the LSA?
What is the Candidate's position in the Applicant Firm?
You don't need to complete this section if the Candidate is the same as nominated for the COLP 
role
Section 4 - Declaration
A manager of the Applicant Firm must complete this section.
You must have authority from all other managers to make this declaration on behalf of the Applicant Firm. If the Applicant Firm does not have any individual managers, a manager of a corporate manager  must make this declaration .
Knowingly or recklessly giving false or misleading information, or failing to inform us of significant information, may lead us to:
 
reject your application,withdraw approval of a role holder, and/ortake disciplinary action.You should not assume that information is known to us because it is in the public domain, or has previously been disclosed to us or another regulatory body. If you are in any doubt about the relevance of information, you should include it in this application.
 
The submission of this PDF constitutes a proper application, and the act of submission is evidence of a binding signature.
 
We may make enquiries and seek further information considered necessary in determining this application.
In making this application on behalf of the Applicant Firm: 
4.1
I confirm that I have read and understood the guidance notes and that the information in this application about the Applicant Firm and all Candidates is correct and complete to the best of my knowledge and belief. 
4.2
I confirm that I have authority to make this application and the declaration on behalf of the Applicant Firm and all Candidates named in the application.
I confirm that I will notify you as soon as any of the information provided in this application changes.
4.3
Does the Candidate consent to the nomination?
3.7
Does the Candidate understand the responsibilities of the COFA role?
3.6
Does the Candidate have sufficient seniority and responsibility to
carry out the role of COFA?
3.5
Is the Candidate, to the best of your knowledge, fit and proper to 
be a COFA?
3.4
Provide details of the manager making this declaration.
Tick to confirm that you have read and understood the declaration
Section 5 - Returning the form
To submit this application, email it to authorisation@sra.org.uk 
 
To help us to process your form quickly, check that:
The declaration has been signed and dated
Any additional information has been labelled and attached to the email
You have attached copies of correspondence that you have had with us about this 
application, or in contemplation of it
Section 6 - What we will do with your data
Privacy Notice
 
The Law Society is the data controller of the personal information we collect. We are the independent, regulatory arm of the Law Society, and operate separately from it.
 
The Legal Services Act 2007 (the Act) makes it an offence for any "person" to provide reserved legal activities unless authorised by a legal services regulator, such as the SRA, to do so.  Also, under the Administration of Justice Act 1985, we authorise firms as suitable to provide solicitor services.
 
The personal data provided in this form is used to update our records, conduct relevant checks and contact individuals where required for regulatory purposes.  
 
Further details regarding your rights under data protection legislation and how your information is used can be found here: https://www.sra.org.uk/dpa/
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